C&D CHART

Complete v'/x

YEAR 1
OBJECTIVES.....try to
complete across the
year

H&S Induction
Depot site induction
taff Introduction
E-Learning Courses
Equipment Familirisation
ehicle Familiarisation
Stores Training
S/F Paintshop
S/F sheet metal work
S/F Trimming
S/F Woodshop/Plastics
S/F Vinyl floor fitting &
S/F vehicle panel repairs
Depot work (Servicing
items/Repairs)

Complete v'/x

YEAR 2
OBJECTIVES......all
objectives to be
completed by end of
year two

Complete v'/x

YEAR 3
OBJECTIVES......all
objectives to be
completed by end of
year three

Complete v'/x

YEAR 4
OBJECTIVES......all
instructor lead
course at managers
discression




Mentor Programme - 1st year Apprentice Workplan

Date :
Objectives Competence description Success indicators Duration types of Jobs required
1 H&S Induction Succesful completion form N/A N/A
2 Depot site induction Succesful completion form N/A N/A
Staff Introduction to Manager reviewed Introduction to
3 . . . N/A N/A
Managers/Supervisors/Staff Supervisors/Staff all carried out
4 E-Learning Courses E-Learning Complete 1 Month N/A
5 Equipment Familairisation Manager reviewed N/A N/A
. e 2 week VEX block training programme Completed VEX inspection
6 Vehicle Familiarisation ) . g prog 2 weeks P P
completion and signed sheets
2 week covering all aspect of stores. Ordering and
7 Stores Training purchasing. Parts identification, screws, bolts, panels|2 weeks N/A
etc
Understanding/knowledge of: Paint types & Var|c;]ubs e.zlsd;?ectz Of_
uses/Brush painting/Aresol painting. Prep work, coachbuilding duties
. paint mixing, undercoating, top coating. Spraybooth,
6 Week
8 S/F Palntshop housekeeping duties (booth cleaning, filter changing, eeks
importance of cleaning & maintaining tools. Correct
use of PPE
. . Various aspects of
Understanding/knowledge of: Metal types, thickness o .
and uses. Welding & Brazing. Use of workshop coachbuilding duties
9 S/F Sheet metal work R : 6 Weeks
equipment Guillotine, folder, rollers, bandshaw,
nibbler & press. Correct use of PPE
Understanding/Knowledge of: material types & uses. Various aspects of
. . Foam & filler types & uses. Marking & stitching of coachbuilding duties
4 Week
10 S/F Trimming covers. Cover fitment. Proper use of Machines & ees
tools. Correct use of PPE
Vari ts of
Understanding/Knowledge of: GRP repair & cattaloy cjarlc(:]u;ua"j:sc le)ties
11 S/F Woodhsop & Plastics finish. Mould making. Timber types and uses. Proper |6 Weeks &
use of machines. Correct use of PPE
Understanding/Knowledge of: Measuring, cutting & Various éspects Of'
12 S/F vinyl floor fitting & welding [fitment of vinyl flooring. Use of correct adhesive. |4 Weeks coachbuilding duties
Correct use of PPE
Understanding/Knowledge of: Design, Cutting & Various aspects of
13 S/F Vinyling weeding of vinyls. Process for fitment and wrap 2 Weeks coachbuilding duties
preperation
Carry out vehicle repair preparation, repairs, panel Various aspects of
14 S/F Vehicle repairs Y - repair preparation, repairs, p 4 Weeks coachbuilding duties
replacement, painting & vinyl fitment
1 week VEX Training 1 week VEX identifying body repairs, vehicle 1 Week
15 presentation standards including vinyl placement, Completed VEX inspection

damage panels, poor paintwork

sheets




Apprentice Name:

Location:
Mentor
Job numbers Names Complete|] Objectives | Job Numbers | Job Numbers | Job Numbers | Job Numbers
1
2
3
4
5
6
C. Barclay
7
M. Robertson
8
S. Watson
9
G. Beaton
10
J. Collins
11
J. Collins
12
G. Carberry
13
14

15




Job Numbers

Job Numbers

Job Numbers

Job Numbers




Mentor Programme - 2nd year Apprentice Workplan
Date : Apprentice Name:
Location:

Mentor
Objectives Competence description Success indicators Duration types of Jobs required Actual Job numbers | Names | Complete | Objectives| Job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers

Electrical Training [2weeks door repairs,
1 wiring repairs
foults,repair wiring, understand systems & use
multi-meter 1
T week VEX Training T week VEX dentifyingbody repars, vehicle | Tweek
presentation standards including viny!
placement, damage panels, poor paintuork

Completed VeXinspection sheets

S/F Paintshop

Varows sspects o cosehbulding dutes Wi Robertson
Understanding/knowiedge of: Pain types & " "

uses/Brush painting/Aresol painting. Prep work,
3 paint mixing, undercoating, top coating.

Soraybooth, housekeeping duties (booth
cleaning, iltr changing, importance of cleaning
& maintaining tools. Correct use of PPE

6 weeks

S/F sheet metal work [ Various aspects of coachbulding duties 5 Watson

4 thickness and uses. Welding & Brazing. Use of
workshop equipment Guillotine, foder, rolers,
bandshanw, nibbler & press. Correct use of PPE.

6 weeks

S/F trimming e oot e Various spects o coschbulling duties S geron
uses. Foam & il types & ses Marking &

s stitching of covers. Cover fitment. Proper use of

Machines & tool.Correct use o PPE

4 weeks

'S/F Woodshop & Plastics Various aspects of coachbulding duties 1 Collins
Understanding/Knowledge of: GRP repair &
6 cattaloy finish. Mould making. Timber types and |6 weeks
uses. Proper use of machines. Correct use of PPE

i Vaious sspects o conchbulling dutes [ Cotins
S/F Viny floor ftting & Welding Understanding/Knowledge of: Measuring,
7 cutting & fitment of vinyl flooring. Use of correct |4 weeks

adhesive, Correct use of PPE

S/F vinyling Understanding Knowledge of. Desgn, Cutting & Varows aspects ofcoschbulding duties G Carberry
8 weeding of vinis. rocessfor fitment and wrap. |2 weeks

oreperation 7
Depot work (servicing & repair 16weeks f coachbuild

work) including servcing and repairs. s

MOT Duties (Prep & Repairs) | Caming outvehicle MOT preparation and WA MOT duties, pre check sheets
repairs for presentation. Understanding of 9

Major vehicle i i WA Variousaspects of coachbulding duties




Mentor Programme - 3rd year Apprentice Workplan

Date: Apprentice Name:
Location:
Mentor
Week c description indicat Duration types of Jobs required | Actual Job numbers | Names | Complete | Objectives| job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers | Job Numbers
L |Depot Work Working in Depot carying out routine duties 26 weeks Various aspects of coachbulding .
dutes
T week VEX Training I week VEX identifying body repalr,vehicle Tweek g vex mspection sheets
2 presentation standards including viny placement,
e
GTG welding course Course completion & cetficate NA A
3
2
‘Assemble bus & coach body i el [N/A Various spects of conchbullding
Jass i dutes
types o fastening methods sed in assembly. Use of
4 correct toolsand equipment.Fit i sequence.
3
Remove, repair and replace body work | Describe methods o work safely. Describe corect | N/A Various spects of coachbullding
{fastening methads of companent including dutes
5 |componenets aluminium, steel, glass fibre and glazing. Use
2ppropriate tools. dentifyassembly methods and
scauences. 4
Prepare & refinish body panels & Descrbe methods o work safely and identiy k5| N/A Various spectsof coachbullding
associated with preparing and refnishing. U duties
component parts correct tools and equipment. Describe repair
6 methods used n epalr. dentify correct preperation
methods.
5
MOT prep & repairs (Carrying out vehicle MOT preparation and repalrs | N/A WIOT nspection jobs
7 o presentation. Understanding of process
6
aintprep and repar, venicle damage . Rabertson
S/F paintshop Understanding/knowledge of: Paint ypes & 4 weeks s oy oo e .
ses/Brush painting/Aresol painting. Prep work, g
s paint mixing, undercosting,top coating.
Spraybooth, housekeeping duties (booth leaning,
fier changing, importance of cleaning
maintaining tools. Correct use of PPE ,
Electrical awareness nderstanding basic lectrcs, abilty o folow | 2 weeks clectrical jobs & amp repairs, door
s diagram and carry out minor repairson bodly repair, lighting repars, wiring repairs
elecric side 8
Ramp System Awareness N/A i
10 replacements, overhaul, itment
Entry Door system Awareness nderstanding of door system, removing
" doors/componenets, repair methods, setting up . door am seals, door open and
systems cloe speeds,soft ecge, wiing repairs,
N/A o replacements.
Drive seat system awareness nderstanding consiraction, emoving repairing &
imming of seat base & backs . strppine, repairing, refting driver
12 N/A seat components,replacing valves




Mentor Programme - 4th year Apprentice Workplan

Date : Apprentice Name:
Location:
Mentors
Week Competence description Success indicators Duration types of Jobs required Actual Job b Name Objectives| Job I b Job I b Job I b Job I b Job Numbers | Job Numbers | Job Numbers | Job Numbers
1 E-learning Courses E-Learning Complete N/A N/A
1
Backshift Cover 4 weeks covering backshift duties 4 Weeks N/A
2
2
Dayshift working carrying out inspection repairs, daily defect N/A Various
3 reports, minor repairs
3
Electrical Work understanding electrics, ability to follow diagram and carry [ N /A electrical jobs i.e ramp repairs, door
4 out minor repairs on body electric side repairs, lighting repairs, wiring repairs
a4
Major refurbishment work Seafield major repair/refurbuishment work N/A N/A
5
5
Dayshift unsupervised working carrying out inspection repairs, daily defect N/A N/A
6 reports, minor repairs 6
Car driving licence full driving licence achieved N/A N/A
7
7
PSV licence full PSV licence achieved N/A N/A
8
8
1 week VEX Training 1 week VEX identifying body repairs, vehicle presentation |1 week N/A
9 standards including vinyl placement, damage panels, poor 9

paintwork




