
LOTHIAN BUSES EMPLOYEE INJURY, INCIDENT AND NEAR MISS REPORTING FLOWCHART         LB-HS-103 APPENDIX 1 

      
                                                                INJURY, INCIDENT OR      
                IN THE WORKPLACE?                                                NEAR MISS                                           ON PUBLIC HIGHWAY? 
                                                                                 “ARISING OUT OF OR IN 
                                                                                        CONNECTION WITH A                              
                                                                                               WORK ACTIVITY “ 
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    NO                                                                                                                                                   NO                                                                                                           NO                                                                                                                                                                        

DID THE INJURY INVOLVE; 
- EXPOSURE TO ANY SUBSTANCE BEING CONVEYED BY ROAD 
- LOADING OR UNLOADING OF ARTICLES OR SUBSTANCES 

(BUT NOT PASSENGERS) 
- CONSTRUCTION, DEMOLITION, ALTERATION, REPAIR OR 

MAINTENANCE, EITHER ON OR ALONGSIDE THE ROAD 
- COLLISION WITH A TRAIN 

HAS AN 
EMPLOYEE 

SUFFERED AN 
INJURY? 

DANGEROUS 
OCCURRENCE? 

(As listed in Schedule 2 
OF RIDDOR) 

CONFIRMATION OF 
NOTIFIABLE WORK 
RELATED DISEASE 

RECEIVED FROM GP? 
(As listed in Schedule 3 of 

RIDDOR) 

COMPLETE LOTHIAN 
INTERNAL REPORT 
FORM ONLY (SEND 
TO H&S MANAGER) 

WAS A MEMBER OF 
THE PUBLIC TAKEN 

TO HOSPITAL? 

WAS AN EMPLOYEE 
PHYSICALLY INJURED AS A 
RESULT OF AN ASSAULT? 

WAS AN 
EMPLOYEE 

FATALLY INJURED? 

WAS THE INJURY 
ATTRIBUTABLE TO 

AN RTC? 

COMPLETE 
LOTHIAN INTERNAL 
REPORT FORM (SEND 

TO H&S MANAGER) 

SPECIFIED MAJOR 
INJURY? 

(As listed in Schedule 1 of 
RIDDOR) 

COMPLETE LOTHIAN 
INTERNAL REPORT 
FORM (SEND TO H&S 

MANAGER) 

OVER 7 DAY 
INJURY? 

COMPLETE LOTHIAN 
INTERNAL REPORT FORM, 

RETAIN IN INCIDENT 
FOLDER (SEND TO H&S 

MANAGER) 

H&S MANAGER NOTIFY HSE 
IMMEDIATELY EITHER BY 

PHONE OR BY COMPLETING 
F2508 ONLINE 

H&S MANAGER 
COMPLETE F2508 
ONLINE WITHIN 

15 DAYS 

COMPLETE LOTHIAN 
INTERNAL REPORT 
FORM (SEND TO H&S 

MANAGER) 

COMPLETE LOTHIAN 
INTERNAL REPORT 

FORM (SEND TO H&S 
MANAGER) 

H&S manager COMPLETE 
F2508A ONLINE 

COMPLETE LOTHIAN 
INTERNAL REPORT 
FORM (SEND TO H&S 

MANAGER) 

WAS THE INJURY 
FATAL? 

SPECIFIED MAJOR 
INJURY? 

(As listed in Schedule 1 
of RIDDOR) 

OVER 7 DAY 
INJURY?  

COMPLETE LOTHIAN 
INTERNAL REPORT FORM 
(SEND TO H&S MANAGER) 


